
 

 

Elementary School President 

Holy Rosary Academy & Our Lady of the Assumption 
San Bernardino  

 

The Diocese of San Bernardino is a vibrant and diverse community of Roman Catholic Believers committed to bringing the 

Good News of Jesus Christ to all we encounter. We are guided by the core values of hospitality, collaboration, faith sharing 

and reconciliation. Through the impact of the Gospel, we seek to fill lives with hope. 

 

Our Catholic schools are one means by which we support the evangelizing and catechizing mission of the Church. We strive 
to adhere to the highest academic standards while being rooted in Scripture and tradition, attending to the six dimensions of 

catechesis: message, worship, moral formation, prayer, community life, and service. Catholic Identity and the religious 

formation of our students are primary focuses on all of our campuses. Our ministry is very blessed with the support and 

courageous work of Bishop Gerald R. Barnes and Auxiliary Bishop Rutilio del Riego, our priests/pastoral coordinators, our 

religious and our laity of this diocese. 

 

The Office of Catholic Schools is currently accepting resumes for the position of Elementary School President for two 
elementary schools, Holy Rosary Academy and Our Lady of the Assumption Catholic School. This position provides 

leadership and administrative support with focus in the areas of strategic planning, marketing, and financial development.   

 

Responsibilities include, but are not limited to: 

• Articulate the philosophy and goals of the Vision of the Diocese of San Bernardino and the mission of the Education 
and Welfare Corporation. 

• Investigate, promote, and implement creative thinking and re-visioning of the current school models to enhance 

viability and ministry. 

• Promote effective public and corporate relations on behalf of Catholic Education, as well as the schools identified 

for this initiative. 

• Work effectively with Director of Advancement, diocesan, vicariate and parish leaders. 

• Work effectively with local School Advisory Boards and Strategic Planning Committees. 

• Work effectively with bookkeepers and secretaries to collect Accounts Receivable and to facilitate timely financial 

reporting. 

• Build channels for parent involvement and assists principals in developing strong parent communities 

• Is present on both school campuses to identify needs and facilitate implementation of plans. 

• Research and remain current on topics related to Catholic schools, student learning, and general educational trends, 

articulating them well. 

• Other duties as assigned. 

 

Qualification Guidelines: 
1. Master’s Degree, valid California teaching and/or administrative credential; at least five years classroom teaching 

experience in a Catholic school, experience in various types of data analysis. Experience in change management and 

school improvement.  

2. Bi-lingual (English-Spanish) preferred. 

3. Criminal Record Clearance through DOJ and FBI; Safe Environment training and clearance; valid driver’s license 

4. Self-starter, motivator, creative, flexible; ability to develop a network of professional contacts; professional 
demeanor; respects and understands the need for confidentiality and ethical behavior and abides by those principles. 

5. Strong ability to communicate orally, in writing, and in presentation.  Ability to create documents and facilitate 

meetings 

6. Successful experience with budgeting and reading financial reports 

7. Ability to solve practical problems and deal with situations where limited standardization exists; work cooperatively 

with school employees, diocesan staff, School Advisory Board members and various school committees 

8. Proficient in word processing, spreadsheets, presentation programs, and administrative applications 

9. Must be a practicing Catholic in good standing and must have knowledge of Catholic education, structure, and 

issues.   

 
Physical Requirements:  Standing, walking, sitting, hearing, speaking, seeing, repetitive arm/hand/finger movement and 
sense of touch/feel, lifting up to 40 pounds 

 

Interested candidates, please forward your resume to: 

Attention: Maria Harkin, Diocese of San Bernardino, 1201 E. Highland Ave., San Bernardino, CA 92404    

Email: employment@sbdiocese.org Fax: (909) 475-5189 


